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Linking Calendars to the Brightspace Calendar

You can link external calendars to the Brightspace calendar with an iCal file. You
can also link other iCal files from sources such as Zoom. Download the iCal file

from the desired application.

1. From the Course Home Page, select the Calendar Link from the Calendar
Widget

Calendar

2. Click on Settings in your calendar

&= Print £ Settings W Subscribe

3. Select the Enable Calendar Feeds checkbox. Click Save.

Calendar Feeds

I;l Enable Calendar Feeds

This enables a private address that can be used to subscribe to your calendars via an
iCal feed
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4. Click the More Actions button and select Import Events

More Actions w

¢ Change Event Visibility

T

Offset Dates

Import Events

Delete

5. Upload the appropriate iCal File and Import

Import Events X

® Heron Training Course

Browse for an iCal file to import events into
your course.

Attendees

Everybody in the Course Offering

Upload a File *

Choose File | No file chosen
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